
 
 
 
 

General Instructions – Open, Edit, Save and Print. 
 

 
Sign into your account at www.skydrive.com 
 
 
Your saved documents will display. Select the document you want to open by clicking on its name. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your selected document will open and you may begin editing your document by clicking 
on the Edit in Browser tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
To undo or redo text, click on the Undo/Redo icons. 
 
 
        
 
 
 
 
 
 
 

http://www.skydrive.com/


To Save, click on the Save icon. The document will be saved in your SkyDrive account. 
Note: SkyDrive does not automatically save changes to your document. 
 

 
 

 
 
 
 
 
 
 
 
 
To print your document, click on the File tab, then click Print 
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To go back to your Document List, or to exit a open document click the file name at 
the top of the document you have open.  
 
 
 
 
 
 
 
 
 
 
To Sign Out of your account while viewing a document, click on the Sign out link in the 
upper right of the screen. 
 
 
 
 
 



 
 
To Sign Out while viewing the document list page, click on your login name and then 
click on Sign out. 
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