aS SkyDrive

Creating a New Document

1. Sign in to your account at www.skydrive.com

2. To create a new document, click on Create.

(a SL/yDrNe | W (—D Create v @ Upload
Search SkyDrive jol Daocuments Training Office’s SkyDrive

Files
Recent docs
Shared

Documents Public

Groups

3. Select Word document from the menu.
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4. Name your document. Click on Create when done.
Note that the document will be saved in .docx format.
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5. You are ready to compose your new document.
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