Google docs

General Instructions on Editing Documents

Sign onto your Google Account.
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To edit a document click on the name of the file you would like to edit.
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You are ready to work / edit the document.
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IBANNED BOOKS WEEK

m

September 24-October 1, 2011

Banned Books Week (BBW) is an annual event celebrating the freedom to read
and the importance of the First Amendment. Held during the last week of
September, Banned Books Week highlights the benefits of free and open access
to information while drawing attention to the harms of censorship by spotlighting
actual or attempted bannings of books across the United States

Intellectual freedom—the freedom to access information and express ideas, even
if the information and ideas might be considered unorthodox or
unpopular—provides the foundation for Banned Books Week. BBW stresses the
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Click to bold, italicize,
underline, or change word color

Click to increase
or decrease the

indentation of a

Click on
down / up
arrow to
select font.

Click on
down /up
arrow to
select

font size.

ka3

To align text, highlight
the text and click on the
left, center, or right

paragraph. alignment icon.
Click on down arrow to /
change the color of the
text background.
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down arrow
to change
spacing.

Click to create
bullets.
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To rename your document, click on the name of the document.
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Enter the new name of the document in the “new document name” field.
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Rename Document

Enter a new doecument name:

banned books week dod]

After you have renamed your document, click on OK.

Rename Document

Enter a new document name:
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Cancel

The new name is displayed.
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