
 
How To Create an Account 

 
 
Google docs offers free access to word processing, spread sheets, presentations and much 
more. In order to use this service, it is necessary to create a Google Account.  If you have 
a Gmail account you already have access to Google docs, and you can sign in with 
your existing email address (example@gmail.com) and password. Sign into Google docs 
at docs.google.com 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You have the option to 
create a Gmail account, 

               OR 

use an existing email 
address. Once you have 
made your selection 
follow the on screen 
directions.

To create a new 
account, click on the 
Sign up for a new 
Google Account link. 



To “Create an Account” with Gmail, click on the        icon.   The “Create an 
Account” window will open.   

 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Enter your first name, last name, 
and create a login name.  Click 
on “check availability” to verify 
that your login name is available.  

(example) 

In the event that you cannot 
remember your login information, 
choose a security question and 
answer and include a secondary 
email account, if you have one.   

Create a password, and reenter it. 
Remember to write it down (and 
keep it in a safe place) or 
memorize your new login address 
and password. 

Google needs to verify that 
you are a real person, enter 
your birthday and the 
“Word Verification” that 
you see on your computer 
screen.  Before clicking on 
“I accept. Create my 
account”, read the Terms of 
Service, Program and 
Private Policy. 



If you already have an email account you can use it to access Google Docs.  

Enter the email address that 
you would like to use, and 
create a password for 
Google Accounts, re-enter 
your password to confirm. 

Google needs to verify that 
you are a real person, enter 
your birthday and the 
“Word Verification” that 
you see on your computer 
screen.  Before clicking on 
“I accept. Create my 
account”, read the Terms of 
Service, Program and 
Private Policy. 

(example) 


