
Tutor Monthly Report for _____________________ 
v7-1-12


(Month & Year)

(Send to your Coordinator after the last monthly meeting with your learner)


Learner______________________________________________________________________

Tutor________________________________________________________________________


Learner
Tutor

Hours working together
_______  
_______  

Homework, Workshop, TIM hours
_______  
_______  

Hours spent in preparation & commuting
_______  
_______  

Families for Literacy hours
_______  
_______  

Textbook: Laubach Book No. ____, Chapter _____ or Challenger Book No. _____, Chapter_​​​​_____

When & where do you meet? ______________________________________________________ 

​​​​​​​​​​​​​​​​​______________________________________________________________________________

Other books, videos, materials used _______________________________________________

​​​​​​​​​​​​​​​​​______________________________________________________________________________

Which goals did you work on?  (Please use the checklist on the reverse side.)
Did your learner leave the program? ________ If yes, why? __________________________

 _____________________________________________________________________________

Comments & Changes (suggestions, requests, problems, new address or phone, family news, achievements, etc.  – in short, anything we need to know & anything you want us to know) 

_____________________________________________________________________________

_____________________________________________________________________________

​​​​​​​​​​​​​​​​​______________________________________________________________________________

​​​​​​​​​​​​​​​​​

______________________________________________________________________________

______________________________________________________________________________

​​​​​​​​​​​​​​​​​______________________________________________________________________________ 

​​​​​​​​​​​​​​​​​______________________________________________________________________________ 

Please remember to return Teacher Manuals so they can be used with another Tutor/Learner pair.
This month, we worked on the following goals:

	Goals as a life-long learner:

· Learn the alphabet, letters, and sounds

· Read a book, newspaper, or magazine

· Write a letter

· Learn to type/use a keyboard

· Write, send, and receive e-mail

· Search the Internet

· Get a library card

· Check out or use library items regularly

· Pass part or all of the GED test

· Other: __________________________

Goals as a family member:

· Write checks/pay bills

· Read health education information

· Read medicine labels

· Plan nutritious meals

· Share a book with children/family

· Help children with homework

· Take children to story time

· Interact with the school/teachers

· Other: __________________________ 


	Goals as a worker:

· Find a job/search want-ads

· Fill out a job application

· Write a resume

· Interview for a job

· Get a job, a better job, or promotion

· Perform current job tasks better

· Read a work-related manual

· Obtain a license or certificate

· Other: __________________________


Goals as a Community Member/Citizen:

· Access community services/resources

· Speak to others about literacy program

· Get involved with a community issue

· Get a driver’s license

· Prepare to vote

· Vote

· Become a volunteer

· Pass the citizenship test

· Other: __________________________
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