
Teacher Monthly Report for _____________________ 
v7-1-12


(Month & Year)

(Send to your Coordinator after the last monthly meeting with your class)


Teacher_______________________________________________________________________

Class_________________________________________________________________________

Branch:_______________________________________________________________________

Hours taught (number of classes x class length): 

_______  
  

For example, if you have taught four 1 & 1/2 hour classes:

4 x 1.5=6

Hours spent in preparation & commuting:

_______  


Total number of students:

_______  
Add up the total attendance for all classes taught this month

found on sign-in sheet. For example, if you have 8 students one week,

7 the next, 8 the next and 10 the next, your total attendance is 33.  

Total number of student hours (includes any homework time): 
_______  
Multiply total number of students by number of class hours and

round up. For example, if your total attendance is 33 and your 

class is 1 & 1/2 hours: 

33 x 1.5 = 49.5 = 50
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